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Dhurakij Pundit University

Subject:

Cross-Registration Request Form

Request for an approval of cross-registration with other universities or institutions
To: Vice President of Academic Affairs

Level of Education

Contact AQArESS i v ss e e eeee e ee e e s e sabeans

W Undergraduate

O Postgraduate

cereerneennes TEIBPHONE Number

| would like to cross-register to study the following course (s);

Course Title {Host University / Course Class Equivalent to Course Title Course
Q No Institution) Code Group {(Home University / Institution) Code

1

2

3
Student from other university / institution must attach
1. A letter of Permission 2. A copy of National ID Card 3. A copy of Student ID
Dhurakij Pundit University student must attach Course Structure

SIGN v e Student

Please process the request according to the steps below and return the request form to the Office of Registrar

1. Advisor's Comment

2, Dean's Comment

4. Vice President of Academic Affairs

5, Office of Finance and Investments (Oniy students from

other University / institution)

|:| Approved
[ Not Approved

Student has already paid the registration fees and other

related fees according to the regulations of the University

Request Service

1-1 FM 14-1
ISSUE 5 : 15/06/57




Chang a Period of Study or Change Major Request Form

Dhurakij Pundit University Date...............Month............... Year...............

Subject: Request for approval to change Ll Class Session [ Faculty [ Major

Dear: Vice President of Academic Affairs

Request for approval to change Class Session t0 ................... Majorto ....c.cevveenn, Faculty to..........oveviennnes

S e R Do e R e 5 T 4 I 1 - U

If you have a problem, please call number .........ooiriniri i
For your consideration,

CH T4 | VU PIPPYUTOROTOPUPRIRIR 11 s <311

Please process the reguest according to the steps below

1. Advisor’s comment 2, Dean’s comment

3. Dean or Program head of the new Faculty 4. Library and Information Center (Check for borrowed books)

5. Office of Registers 6. Vice President of Academic Affairs/Authorized
representative

Checked and approved to change [] Approved (] Not Approved

O Class Session [Faculty  [IMajor
[ Student who do not register must request

leave ofabsence

SIBM v Date ......ocoiviiiiininnn Sign .. Date .ovverieaenieeeenen
7. Office of Finance and Invest ment’s 8. New student ID number (Office of Registrar)
Received feec of v Baht | New student ID numberis .......c.ooevinininininnns
Book receipt no. ...........o.. OrderNo. ...ooovvvinanns 31 Date ..ooovvvvvvniivnnnn,
SIEN 1oveeeeiieiir e e e Date.....ovvevreaeeeeaeannes (Name of staff who assigned the new ID no.)

Request Service 1-1 FM 14-2

ISSUE 5 : 15/05/56



Student ID Card Request Form

Student ID number
D Undergraduate

Level of Education

D Postgraduate
Reason for fequesting the new student D card

| Expired L—_' Damaged _ D Lost

D Name Change D Change of Faculty or Program D Others

Contact telephone number

............................................................................................................................................

Office of Registrar
I:' Already processed

Date of receiving ID card

D Problems (s) (if any)

I have already received the student ID carg

Signennn e n Student

Date

Request Service FM 14-3
ISSUE 4 : 15/05/58



Attending Examination Request Form

Date ..............Month..................... Year.......o.u..

NAME ittt re e st re st sassnar s san Student ID nuMbET .......covrereier et s
Level of Education O Undergraduate L] Postgraduate
Class session I Regular class ] Evening class
I Would like to attend

[ mid-term examination [ final examination semester ..o Academic Year.....co.oevevnene
Due t0.meieiiiicienieciiane
D delayed payment O request for postponement of payment
] course or class group change I:I request for different examination session / time

L] paid on time but the name has not been in the list O Others...

Attachment
[] Copy of Receipt I Copy of General Request Form [] Others.....ccovvrncrerrenenes
Contact telephone MUMDET ...ttt e e an e
SIgNciir s Student
SIEN e Registration Officer

Please bring this form on the examination day and return it to the Office of Registrar after finishing all examinations

Attending Examination Request Form [C] Mid-term Examination ] Final Examination Semester .........Academic Year...........

First Name = Last NAINE ...ccciiivieieiiiinieisiienessieissesinsssessnsrenersnessssemsssesssassssssenons Student ID NUMDET.........cccrmervieeerenneeinrseseessersines

Examination _
No. | Course Code Course Title Time Room Seat No.
Date

7

8

Student Registrar Officer Director of the Registration Department

Request Service 1-1 FM 14-4
ISSUE 5 : 15/05/56




Course Withdrawal (W) Request Form

Dhurakij Pundit University
Date........... Month ............Year

Subject: Request for Course withdrawal (W)
Dear: Vice President of Academic Affairs
Enclosed: ... e
Name...oovi i ,Student ID number.....oveeiviciieeivenn Tl L
1. Level of Education [ Undergraduate [J Postgraduate,
2. Class Session [ Regular Class (] Evening Class
3. Majoring in........cc.ceee i eerveecvenenen. ] wonld like to request course withdrawal (W) in semester ... Academic year.........

[IRequest within the withdrawal period [ Request after the withdrawal period

(You should request approval from the Dean)

No. Course Code Course Name Group no.

For your consideration,

SN it i e s tudent

Please process the request according to the steps below

1. Advisor’s comment 2. Dean’s comumerit

3. Office of Registrar

The result of your requested is  [] Approved [ Not Approved .......coooiiviiiiiiiininii e

12371 | PO Vice President of Academic Affairs or Representative

Request Service 1-1 FM 14-5
ISSUE 6: 15/05/56




Leave of Absence Request Form

Dhurakij Pundit University Date....oeevvenen Month.......ccciveeYe@nnnn,

Subject: Request for Leave of Absence

To: Vice President of Academic Affairs

Name(MI/MIS/MISS).....corvurererrrrserrissessesssrsssesssssenseesensees Student ID number .......cooeeeeievieencenieennnns
Level of Education O Undergraduate L] Postgraduate
Class Session D Regular class L] Evening class
Faculty. oo Program.....c.occceeireccnnnncrcnnne e
Contact Telephone NUMDEL ...
Q I Would like to take leave of absence in the semester ........cceceecrenee. Academic Year .....ccocovervevcnennnene
Reason for 1eave of ADSBN0E: . ..ot it et e s

......................................................................................................................................................................................

Please process the request according to the steps below and return the request to the Office of Registrar

1. Office of Registrar 2. Office Finance and Investment
) Verified that the student has Finance and investment officer received the fees
O 4 Registered O Urregistered With total amount of.c..cvvveic Baht
i i K MO, corer e recsccnirarnenens
Leave of Absence DFirst semester............ Year. .o According to the receipt book no
Ord ¢ erereereeeeeeree e
[dsecond Semester....... Year.......... raer no

DSummer Semester......Year...........

LT ] | PO,
SN reree e g
Date.
Date...oveeecrsirsiar e
3. Vice President of Academic Affairs
Cd Approved O Not Approved
L2143 DU UPO OO Vice President of Academic Affair or representative Date.......c.cvvvrrveinenn
1-1 FM 14-86

Request Service ISSUE 6 : 15/05/56
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Resignation Request Form
Dhurakij Pundit University

Date.......... Month. ... Y€
Subject: Resignation Request
To: Vice President of Academic Affairs
NAMNC..cc e s ebs s s b Student ID number........cccecimrrnerinnenne
Level of Education L] Undergraduate ] Postgraduate
Class Session ] Regular class ] Evening class
Faculty..ooe et Program......ccoeceeessssersereecnssiesees LG1EPHONE NUMDET wooevevinriiaiinees

I would like to resign from the UNIVersity due t0. ... ...ociiiiiiren i
Please find the attached documents for redeeming the deposit money

1. Receipt of Registration Fee (if any) or

[ 2. General Request Form (Substitute Receipt of Registration Fee)

For your kind consideration

Please process the request according to the steps below

1. Advisor’s Comment 2. Dean’s Comment

123117 WU Date v 711 1 FOURONURUTN I ;| - eeeeeeeerensensemnenes

3. Office of Student Affairs (only for funded student} | 4. Library and information Center

(check student library record)

o) T3 1 OO Date o 111 R Date .ocverernrisimnincennns

5. Office of Registrar 6. Vice President of Academic Affairs / Representative
The approval has been recorded Approved

SIEN v DAL v SigN.ecererrerrererarererenns DAL i

4. Office of Finance and Investments

Checked and notified the students about the deposit payment no.......ccunienenns DaELE e

Request Service 1-1 FM 14-7
ISSUE 7 : 15/05/56



General Request Form

Dhurakij Pundit University

Date......... Month............. Year............
SUDJECL: 1eiiviiricnicrineiticsi vt
To: Vice President of Academic Affairs
NAITIC..c et recrsas st s s re e s s Student ID number .....ooovvverivrieneere e rie s

Level of Education D Undergraduate D Postgraduate

Class Session I:I Regular class l:l Evening class

FaCUIEY ettt ettt et v sae e e nneas PrOZIamm . i
L0 (17 Lo 12N D0 P

Q ................................................................................ Telephone nUMbBET ...t

PUrPOSES AN REaS0MIS .ttt ittt e ety et et e a e et s s nea e aas
L have REreWith AUACKHE ......ccoeeiece et ee et ee e bee e e st e s s e s ssrmntessemraasssssas sasssenansssnaessnsrnssarsanesasnnassessns

I hereby certify that the above information is true and correct

For your kind consideration

SIBN. e s student
1. Advisor’s Comment 4. Dean’s Comment
2. Instructor 5. Director of Evening Class Department
3. Office of Finance/ Office of Scholarships 6. Office of Registrar
The request is L] ADPProved .ooveereeerevnenrerneens [ Not ADPPIoved...c.ervcreecrensesnesiosseseosse

SIEN.vvrerrerirrrersecsennennnn Vice President of Academic Affairs

(Acting President of Academic Affairs})

Request Service 1-1 FM 14-8
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424 Control of records
5.2 Customer focus
5.5.3 Internal communication
7.2 Customer related process
7.5 Production and service provision
8.2 Monitoring and measurement
8.3 Control of nonconforming product
8.4 Analysis of data
8.5 Improvement
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