Operating system : 10S

1.1 How to download Zoom application

Search “Zoom” application in App Store and click download

You will see Zoom application in your device




1.2 How to sign in Zoom application

- Click “Sign in”
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Start a Meeting
Start or joina video meeting on the go
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- Sign in with your account




1.3 How to join the meeting
- Click “Join a Meeting”
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Start a Meeting

Start or joina video meeting on the go

Join & Meeting

Sign Up Sign ir

- Type the “Meeting ID” and “your name” and then click “Join”

e

Join a Mesting

412 857 515

Sugakom Boon|imawat

Don't Connect To Audio

Turn Off My Video

Sign Up Sign In



If the meeting room require for password, you must type the
password and click “Continue”

Plasss anter your maeting passward

If you want to join the meeting with VDO click “Join with VDO” and
If you don’t want to join the meeting with VDO click “Join without
vDO”

Video Preview




- Click “Call using Internet Audio”

To hear others
please join audio

Call using Internet Audio

Cancel

- You will get this screen
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1.4 How to create the meeting room
- Click “New Meeting”
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Schedule Share Screen

- Click “Start a Meeting”

Cancel Start a Meeting

Video On C

Use Personal Meeting ID (PMI)

727042 5832

Start a Meeting

3 New Whiteboard



1.4.1 Share content function
- Choose the file location that you want to share

Screen
Photos
iCloud Drive

Box

Dropbox

Google Drive
Microsoft OneDrive
Website URL
Bookmark

Whiteboard

- Click “Start Broadcast”

Screen Recording

v~ W Zocom

a TeamViewer




- When you already ended of your sharing content you MUST click
“Stop Share”

651-572-780 &

You are sharing screen
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1.4.2 Participant function

- Chat : You can make the text conversation to only person or
everyone in this function

Send To Chat ] Chat
Everyone
Servicadesk nelo hedo

P iPad

Ao Yo T




Invite : You can send invitation to participant in this function

Participants (4)

@Supakom Boo... (Hostme) B me

n N5 YyINIRn

Send Email
Send Message

Copy URL

Cancel

Participants (4)
Supakorn Boo... (Host,me) #
#P iPad
Servicedesk

g anns yoyIniang

Invite Mute All Unmute All
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- Unmute all : Host can unmute all of the participant’s microphone

You can make the text
conversation to only
person or everyone in
this function

Make the one of
participant to be host

Change the name of
participant

Participants (4)

Supakorn Boo... (Host,me) §

#P iPad

Servicedesk

n AnNs yeyIninng

Invite

Unmute Audio

Chat

Spotlight Video

Make Host

Stop Video

Rename

Remove

Cancel

You can mute/unmute
the participant

Make the one of
participant show on
every participant

Start/Stop the
participant’s video

Remove the
participant out of the
meeting room
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1.4.3 More function

You can reaction by
Clap and Thumb

You can set up the
meeting room in this
function

You can disconnect your
audio in this function

You can reaction by
Clap and Thumb

You can set up the
meeting room in this
function

Virtual Background

If you want to raise
hand click on this
function

I\ A

Virt

Host

eeting Settings

ual Background

Participant

Meeting Settings

Raise Hand

You can make the text
conversation to only
person or everyone

You can make the visual
background in this
function

You can make the text
conversation to only
person or everyone

You can make the visual
background in this
function

You can disconnect your

audio in this function
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1.4.4 Leave Meeting
If you want to leave the meeting click on “Leave Meeting”

412-857-515 &

Are you sure that you want to leave

the meeting?

Leave Meeting
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Operating system : Android
2.1 How to download Zoom application

- Search “Zoom” application in Play Store and click download
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- You will see Zoom application in your device
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2.2How to sign in Zoom application
- Click “Sign in”
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Start a Meeting

Start or join a video meeting on the go

Sign Up sign In

- Sign in with your account

SignIn

aQ  sso
G Google
f

Facebook

445
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2.3How to join the meeting
- Click “Join a Meeting”

" X0 LoReR - B EREA

Start a Meeting

Start or join a video meeting on the go

Sign Up Sign In

- Type the “Meeting ID” and “your name” and then click “Join”
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Join a Meeting

192 090 81§

Don't Connect To Audio

Turn Off My Video

If the meeting room require for password, you must type the
password and click “Continue”

Please enter your meeting password
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If you want to join the meeting with VDO click “Join with VDO” and
If you don’t want to join the meeting with VDO click “Join without
vDO”

[ <]
Video Preview

Click “Join Audio” and then click “Call via Device Audio”

A ¢

Join Audio  Stop Video Share Participants More
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- You will get this screen

2.4How to create the meeting room
- Click “New Meeting”

widee (2o 4SRN T]

L, Meet & Chat

Find People and Start Chatting!

Add Contacts
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- Click “Start a Meeting”

wilee WwoR e 1618

Start a Meeting

Video On (_/J

Use Personal Meeting ID (PMI)

2.4.1 Share content function
- Choose the file location that you want to share

Photo
Document
Box

Dropbox

Google Drive

Microsoft OneDrive

Microsoft OneDrive for Business

Web URL

Bookmark

Screen

Share Whiteboard




When you already ended of your sharing content you MUST click
“Stop Share”

N £1 | D)

Join Audio Start Video Stop Share = Participants
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2.4.2 Participant function

Tl 0@ AR 4 S ARSI

Participants (3)

S Supakorn

g AN updiniant T
g AnnT updnienl "
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EIw9 00

Cancel
Everyone
Aans urpduisnl

anns yrudsndanil

- Chat : You can make the text conversation to only person or
everyone in this function

Send to

Send to; Everyone- Send to

UNIREIRIU

- Invite : You can send invitation to participant in this function
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Invite
c Messenger
n Messages

M Gmail

¢ duls

G Copy URL

- Mute all : Host can mute all of the participant’s microphone

LA MO OO

Close Participants (3)

n anng ydnient 1) 1
g AAnT yadniend (1) |
Chats Invite Mute All Unmute All

< ® O
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Unmute all : Host can unmute all of the participant’s microphone

N9 0O W T} w1518

Close Participants (3)

e Supakorn me. b L] )
n ANNS Ysudu ol wmd

n Anns Yeuduiant m

Chats Invite || Mute Al || Unmute Al |

If you click the name of participant you will see more function

You can make the text
conversation to only
person or everyone in
this function

Make the one of
participant to be host

Change the name of
participant

ANNT U
Unmute

Chat

Spotlight Video

Make Host

Stop Video

Rename

Remove

You can mute/unmute
the participant

Make the one of
participant show on
every participant

Start/Stop the
participant’s video

Remove the
participant out of the
meeting room
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2.4.3 More function

Host

You can reaction by
Clap and Thumb

You can disconnect your
audio in this function

Disconnect Audio You can set up the

meeting room in this
/ function

Meeting Settings “

hare

Participants More

Participant

You can reaction by ———7m

Clap and Thumb \ i You can disconnect your

N audio in this function

-

Disconnect Audio
If you want to raise

hand click on this — [ Raise Hand Hide your video in

function B Hide My Video in Gallery View «— | gallery view

Hide Non-Video Participants

You can make the text

Show Name when Participants Join Show name when

participants join

conversation to only
person or everyone

Wy D)

mute Stop Video Participants

Share More
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2.4.4 Leave Meeting
If you want to leave the meeting click on “Leave Meeting”

(G) W © X} ®2)115:11

192-090-818(&

Password: 276143
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Operating system : Microsoft Windows

3.1How to download Zoom
- Download “Zoom” in https://zoom.us/support/download

Zoom is available on Mobile and Tablet

%  Download in ’ Download in
App Store Google Play

- You will see Zoom installer in your device and then double click for
install the program

= /oomlinstaller

- Open the program and you will get this screen

) Zoom Cloud Meetings - X

200m

Join a Meeting

Sign In
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3.2 How to sign in Zoom
- Click “Sign in”

o Zoom Cloud Meetings

Z200Mm

Sign In

Version: 46.7 (18176.0301)

- Sign in with your account

) Zoom Cloud Meetings

Sign In

(E!lttl your email j °\

r - [ d
Enter your password Forgot? of (&
) Keep me signed in SignIn f
< Back

Sign In with S50

Sign In with Google

Sign In with Facebook

Sign Up Free
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3.3 How to join the meeting
- Click “Join a Meeting”

) Zoom Cloud Meetings = X

2Z00m

Join a Meeting

Sign In

Version: 4.6.7 (18176.0301)

- Type the “Meeting ID” and “your name” and then click “Join”

) Zoom X

Join Meeting

Meeting ID or Personal Link Name
(192—090—818] ]

Supakorn

Remember my name for future meetings

() Do not connect to audio

m | Cancel |

() Turnoff my video




If the meeting room require for password, you must type the
password and click “Join Meeting”

) Zoom X

Enter meeting password

( )

Join Meeting | Cancel |

If you want to join the meeting with VDO click “Join with VDO” and
If you don’t want to join the meeting with VDO click “Join without
vDO”

Always show video preview dialog when joining a video meeting

SETR RV ECE | Join without Video |
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- Click “Join with Computer Audio”

£ Join Audio

Join with Computer Audio

N { A
peax ind 4] e

Automatically join audio by computer when joining a meeting

- You will get this screen

Stop Video
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3.3.1 How to create the meeting room
Click “New Meeting”

© Zoom

nat Meetings Contacts

03:25 PM

New Meeting v loin
No upcoming mestings today
Schedule Share screen ~

Click “Join with Computer Audio”

o loin Audio

Join with Computer Audio

Test Speaker and Microphone

O Automatically join audio by computer when joining a meeting
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3.3.2 Share content function
- Choose the file location that you want to share

£ select a window or an application that you want 1o share
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- When you already ended of your sharing content you MUST
click “Stop Share”

B Stop Share

3.3.3 Participant function

- You can manage your participants in this function

33



- You can mute / unmute participant’s microphone in this function

- If you click the name of participant, you will see more function

You can make the text I Start/Stop the

person or everyone in /

this function

Stop Video Make the one of

Spotlight Video < |

—1 participant show on every

participant screen

Make the one of

participant to be host \b Make Host

Rename Remove the
Change the name of / || participant out of the

participant Remove / meeting room
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3.3.4 Chat function

- You can make the text conversation to only person or everyone in
this function

Participants (3)

Mute All Unmute All Maore v

Zoom Group Chat

v Everyone (in Meeting

Supakom

a Supakomn's Ipad

3.3.5 Invite function

- You can send invitation to participant in this function

& Invite people to join meeting 856-399-451 X

Copy URL Copy Invitation =eting Password: 470080
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3.3.6 Raise Hand

- Click “Raise Hand” in the participants function

= O X
v Participants (2)
n anns urSnient (Me, participant ID: 31) (X

Y A

Ve 4

Supakorn’s Ipad (Host)

Raise Hand Reclaim Host
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3.3.7 Leave Meeting

- If you want to leave the meeting click on “Leave Meeting”

Unmat
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